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1. OBIIHUE NOJOXEHHUA

1.1. Tlonoxenue 06 yaeGHO-MeTOMHUECKOM oTene (nanee ITonoxenne)
YacTHOTo MpodheCCHOHATTFHOTO 00pa30BaTeIbHOI0 yupexkaeHus «MBaHropoaCKuid
I'yMaHWTapHO-TEXHUYECKUHM Koyemk» (mamee — Kommemxk) paspaborano Ha
OCHOBE:

- @enepanbHOro 3akoHa Poccuiickoin q)ez[epam/m oT 29.12.2012 Ne273 —
®3 «O6 obpazoBanun B Poccuiickoii @enepanum»;

- deyiepanbHEIX TOCYIAPCTBEHHBIX 06Pa30BaTeNBHEIX CTAHAAPTOB CPETHErO
npodeccuonansHoro obpasosanust (naiee - OI'OC CII0);

- Yerapa UIIOY «I'TK»;

1.2.  YuebHO-MeTOMUUECKUN oTnen SIBIISIETCS CTPYKTYPHBIM
noapasaenenueM UIIOY «UI'TK».

1.3. B cBO€il JIeATENBHOCTH OTIEN PYKOBOACTBYETCS:

- 3aKOHOJJaTEeNIbHBIMU aKTaMH B 00J1acTi 00pa30BaHuUs;

- HOPMaTHBHBIMH JJOKyMeHTaMH MuHucTepcTBa 00pa3oBanus U Hayku PO,
MunucTtepcTBa npoCBemeHI/m PO;

- TIpUKa3aMH u pacnopﬂXeHHﬂMH mupexkrtopa Komremka, HacTOSIITUM
[Tonoxennem.

1.4. B macrosimeM IlonoxxeHnn UCIOIB3YIOTCS CIIEeIYIOIINUEe COKPAIIEHHUS:

CIIO — cpenHee npodeccroHaTbHOE 00pa30BaHHUE;

®I'OC — denepanpHbIi rocyAapCTBEHHBIN 00pa30BaTENbHEINA CTAHIAPT;

OIl—- 06pa303aTeJiLHLIe IIPOrpaMMBI

[TICC3 - Hpoi‘paMMa IIOATOTOBKH CIIEIMAINCTOB CPEIHETO 3BEHA
2. CTPYKTYPA U YIIPABJIEHHUE

2.1. Pemenne o co3JaHUH, peopraHU3alvy W JukBupanua YMO YIIOY
«AI'TK» npunumaercs [lemarormueckum cosetoM Komremka .u oObBSBIsSeTCS
npukaszoM nupekropa UITOY « I TK».

2.2. VY4eOHO-METOOUYECKHH OTHEl HETIOCPEICTBEHHO ITOTUYHUHIETCS

nupextopy UITIOVY «MTI'TK».



2.3. PyxoBoacteo YMO UIIOY «UI'TK» ocymectBisieT HadaabHUK Y MO,
- KOTOPBIY Ha3Ha4aeTcs Ha NOJDKHOCTH IpuKa3oM aupekTopa Komiemxka.

2.4. HaganpHUK yueOHO-MeTOnMYecKoTo oTaeia Komremka: _

2.4.1. ObecnieunBaeT BhITOTHeHHE OCHOBHEIX (ByHKIMi UTIOY « T TK».

2.4.2. Brocut npeminoxenus aupekrtopy Kommemka o CTpyKType, IITaTHOM
pacIucaHWM OTAela B COOTBETCTBUU C pEATbHBIM O0BEMOM W XapaKTepoM
BEITIOJTHSEMBIX padoT.

2.4.3. Ilpencrasinser gupexkropy UIIOY «MI'TK» mpennmoxeHust o mpueme
Ha paboTy, IepeBo/ie U YBOJBHEHWH, O ITOOIIPEHHUH pPaOOTHUKOB, HAJIOXCHUH
B3BICKAHHUH, YCIOBHAX TPY/a U PEKMUMe PabOTHL.

2.4.4. PaspabaTelBaeT ¥ TIpeNCTABIsAET Ha YTBEPXKICHUE ITUPEKTOPY
Ko.me:r/ﬁa JIOIDKHOCTHBIE uHCTpyKIuu pabotarkoB YMO UITOY «UI' TK».

2.4.5. ExeromHo mpeacTaBiseT OTYET O nponéﬂaHHoﬁ pabore YMO 3a
otzeTHBIU nepuox qupekropy UIIOY « I TKy. | | |

2.5. Z[e;ITeJIBHOCTL VMO UYIIOY «MI'TK» ocyImecTBIseTcs Ha OCHOBE
pa3pa6OIaHﬁoro IaHa paboTel OTHeNa Ha Y4eOHBIA TIOM, YTBEPKICHHBIN
aupexTopoM Komremxka.

2.6. TpynoBBIe 06S3aHHOCTH PaGOTHUKOB yqe6Ho—MeT0zmquKoro oTnena u
VCI0BHS HX Tpyla 'onpenemnoTcx TPYIOBBEIMU JOTOBOpPaMH, 3aKIFOYaEMBIMH C
paboTHEHKaMH, JIOJDKHOCTHBIMHM  HWHCTPYKIMSAMH  PabOTHMKOB  OTHela |

JoxatsHeIMA HOpMaTHUBHEIMU akTamMu UIIOY «MI'TK», a Taxke HacTosmmm

o

OJJOECHHCM.

3. ®YHKIIMA YYEBHO-METOIUYECKOI'O OTEJIA.

3.1. OcroBHbIME QyHKIHIME YMO UIIOY «MI'TK) SBIAIOTCS:

Lad

-1.1. ITnanupoBaHue U OpraHu3anys y4eOHOTO IMPOIECCa OCYIIEeCTBISIOTCS
3 COOTBSTCTBHH C HpbrpaMMoﬁ IIOJITOTOBKK CIIEIMAJIUCTOB CpPEIHETO 3BeHa
(TIICC3), ®r'OC CIIO mo CIEUAIbHOCTH, Y4eOHBIMH IUIaHAMH U JIPYTHMH
Opra=u3alfoHHO — MPABOBBIMU JOKYMEHTAMH, PErVIaMEHTHPYIOUIUMHE yUeOHEIH

opomnecc KO.'UICI[)K&.



3.1.2. CocraBneHue KajieHIapHOro rpaduka yaeOHOro mpolecca.

3.1.3. CocraBnenue pacnucaHus Y4YeOHBIX 3aHATHH I OOYJarOITUXCS
OYHOM ¥ 3209HOH (POPMBI O0YUICHUS U ITeJarOTHIECKOr0 COCTaBa.

3.1.4. Pactipenenenue yueOHOM Harpy3KH Ha TEKYIIHH YIeOHBIHA oI,

3.1.5. Opranuzanus CBOEBpPEMEHHOU a¢dekTuBHOM 3aMeHBI
OTCYTCTBYIOIIUX TIPeTIOjaBaTeIeH.

3.1.6. IloxmroroBka, mpoBepKa, COIJacOBaHUE IIPOEKTOB IIPHUKA30B IO
OpraHu3alu y4eOHOTO Ipolecca, B TOM 4HCIe 00 YTBEP)KIEHHH COCTaBOB
rOCy/IapCTBEHHBIX HK3aMEHAIlMOHHBIX KOMHCCHM, AaNeJUISIUOHHBIX KOMUCCHIA,
pacCIOpSUKEHUH K szyer BHYTpeHHHX JoKyMeHToB UIIOY « I TK».

3.1.7. OpraHmaupm HpO(bopHeHTauHOHHon pa6OTLI

3.1.8. KoHTpOIs opopMIeHHST W 3alOJHEHHS 3a4YeTHBIX KHIDKEK
o0ygaromuxcs. S ‘ | |

3.1.9. Konrpoins BBIITOJHEHHS rpaduka yt'le6Hofo nPOiIecca; pacm/IcaHH;i'
3AHSTHA A KOHchILTauHﬁ.

3.1.10. Kontpomns 3a dpraﬁnsauneﬁ ¥ XOIOM 3K3aMeHauﬁ0HHoﬁ ceccuu,
rexyieif yCIeBaeMOCTH 1 nocemaeMocm B rpynnax OYHOI (bopMLI o0yueHwus.

3.1.11. KOHTpOJ'IB BCI{CHI/I}I KJIACCHOTO JKypHaJa [0 OYHON M 3a09HOM popme

. Y4eT IBMKEHUS KOHTHHI'€HTa 00yJaroIIuXcs.
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3. Koutposs Benenns OUC.
.1.14. Benenue 6a3e1 ®PJ10.
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Koopaunaiius moaroToBKu yqe6H0—Mei‘oz[quCKoﬁ JIOKyMEHTaIIUN
7% aEEpeIUTalluU U nHueH3Hp0BaHH;{ otnenbHbIX OIT, HOBTOpHOI/I S
SII0V «MI'TK», IIaHOBBIX U BHEIUIAHOBBIX HpOBepOK |

16 CocTaBiere paancaHm rocy);[apCTBeHHLIX aTTeCTallMOHHBIX
wCmErTaENI TOCYIapPCTBEHHOM UTOTOBOM aTTectarmu mo OI1 CIIO.

3.1.17. I'oTOBUTh ¥ IPEACTABISITH JAHHBIE B IPOEKT IPUKA3a O CO3MAHUU



3.1.18. T'oTOBUTH M MPEACTABIATH HAHHBIC II0 Habopy 0OydJaromuxcsi Ha
TeKyIuii Tof 00yIeHHU.

3.1.19. FOTOBH'fB ¥ IPEJICTaBIATh OTYET O pe3yabraTax pabotsl I'OK.

3.1.20. Ilepemucka ¢ BEIOMCTBaMM TIIO BOIpOCaM 00pa3oBaTeIbHOM
JEeSITEIIBHOCTH.

3.121. Cocras ¢ymkmuii YMO HIIOY «UT'TK» MOXeT MEHAThCA B
3ABCEMOCTH OT TOTIONHATEIBHBIX 3a/(ad, BO3IAraéMblX Ha OTHCN Ha OCHOBAHHUU

pemeHus meIarornyeckoro CoBeTa u JUPEKTOpa Komnmemxa.

4. CTATYC 1 IIPABA

4,1. = BEITIONTHEHMS] BO3JIOKEHHBIX (byHKm/m YMO YIIOY «UI'TK»
BIIDaBE HMETh HH(i)opMaHHOHHLIe CTEHIBL.

42. YMO UIIOY «AT'TK BnpaBe UAMETh pazfell B O(bHuHaJILHOM caiite
qrioy «MI'TK» B HH(1)opMauHOHHo—TeJIeKOMMyHHKauHOHHoﬁ cetn «MHTEpHETY.
43. Omen B nuiie Hadanpauka YMO, umeeT 11paBo: |

- HpeIIOCTaBJISITB pYKOBO)ICTBy Komnemxa npennomeﬂnﬂ 0 BHECEHHH
W3MEHEHHH B IITATHOE pacnucaﬂne 10 IpHEMy, YBOJIBHEHHIO ¥ MEPEMEIICHAIO
corpyasnkos OT/Iena, UX MOOMPEHUS 1 HaKa3aHUe 1 HOyH4ath II0 HAM OTBET;

- yJacTBOBaTh B pa3paboTKe M COIVIACOBAHUH TIPOCKTOB MHCTPYKIIUH,
nonowennit ¥ APYTMX HOPMATHBHEIX JOKYMEHTOB IO BONPOCAM JICATEILHOCTH
Orzena. | |

- y9acTBOBAaTh B IIPOBOJMMBIX Konne)lxééM ‘M:eponpnﬂm;{, HAMETOIINX
orsomenwe K nesTenpHocTr OTHena; | |

OCYIIECTBIATH TEKYyIIee U HepCHeKTI/IBHOG TUIAHUPOBAHHE pabotsl Otena;

- BeCTH YUET U OT‘IGTHOCTB 10 KOHTUHI'CHTY o6yqafoumx05{

222 TH3HPOBATH XOJI M UTOTH 339ETHO-7K3aMEHALIHOHHBIX CECCHL.
£ 4 K moxymentam YMO UIIOY «AT'TK» HMEIOT IIPaBO JOCTYIIa, IOMHIMO
pebor=mxos YMO UIIOY «TTK», mapexrop YIIOY «MI'TK», a TakKke jnuna B

COOTESTCTEHE C 3aKOHOLATESIbCTBOM Poccuiickoii Menepaliiu.



5. B3AUMOJEMCTBHUE
CO CTPYKTYPHBIMH HOAPA3JAEJEHUSIMHA YTIOY «AT' TK»

VuehHO-METOINIECKUI OTIeN BBITOJHIAET BO3JIOXKEHHbIe Ha Hero (QyHKIMA
B TECHOM COTPYAHHUYECTBE U B3aMMOJEHCTBUH C IPYTHMHU OTAENaMHU Konnemxka o
BOIIPOCAaM OpTaHM3allUY, IIPOBEIECHHS M IIOBBIIICHUSI 3G GEeKTUBHOCTH Y4eOHOrOo

mporecca.

HavanpHuK yaeOHO- , -
METOJUYECKOTO OTIEIIa / M.P. TeproBa



